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0 nmopsAKe 00padboOTKU NEePCOHANBHBIX JAHHBIX PA0OTHUKOB
MBAOY MO r. Kpacuonap «enTp — nerckmii cag Ne 217»

1. O01ue mMoJI0KeHUu s

1.1. Hacrosmee IloJioxkeHue o mopsiike 00paGoTKM NepPCOHAJBHBIX JAHHBIX Pa0OTHHKOB
MBJIOY MO r. Kpacaonap «Ilentp — nerckuii cag Ne 217 (nanee - Opranusanun) pa3padboTaHO
B coorBeTcTBUU ¢ DenepanbHbiM 3akoHOM Ne 149-d3 or 27.07.2006 r «O6 wundopmanmu,
MH(OPMALIMOHHBIX TEXHOJIOTUSAX U O 3amuTe MHpopmarum» B penakuuu ot 18 mapra 2019 rona,
®denepanbHbIM 3ak0HOM Ne 152-D3 ot 27.07.2006 T «O mepcoHANBHBIX JaHHBIX» B peAakuu oT 31
nexkadbpst 2017r; Koncrturymueit Poccuiickoit deneparuu u TpymoBsiM kojaekcom Poccuiickoit
®denepanun, YCTaBOM JIOIMIKOJBHOTO 00pa3oBaTeNbHOTO yupexaeHus. [Ipu cocTtaBieHun ydTeHO
[Tonoxxenne 00 0COOEHHOCTSIX OOpPAaOOTKM TIEPCOHAIBHBIX JAHHBIX, OCYHIECTBIsIEMON 0e3
HCIMOJIb30BAHMS CPEACTB aBTOMaTu3aluu, yreepxxaeHHoe [loctanosinenuem IlpaButensctBa PO Ne
687 ot 15.09.2008r; TpeGoBaHusi K 3alIUTEe MEPCOHAIBHBIX JaHHBIX TPH HUX 00paboTke B
MH(OPMALIMOHHBIX ~ CHCTEMax IEpPCOHANBHBIX JAaHHBIX, yTBep:xkAeHHble IlocTaHoBieHHEM
[IpaButensctBa Poccuiickoit @enepamyu Ne 1119 ot 01.11.2012r.

1.2. Hannoe Ilonooicenue onpenensieT OCHOBHbIE TPEOOBaHUS K 3alIuTe, 00paboTKe, MOPSIAKY
MOJIyYEHUsl, XpPaHEHHUsI, UCIIOJIb30BAHUS U TIEpelaul MEePCOHATbHBIX TAHHBIX COTPYAHUKOB JIETCKOTO
caja, a TaKKe OTBETCTBEHHOCTbh 3a HApyUICHHE HOPM, PErylUpYyIOMIHNX 00pabOTKy M 3alluTy
MePCOHAIBHBIX JAaHHBIX B JIOIIKOJILHOM 00pa30BaTEIbHOM YUPEKIACHUH.

1.3. TlonoxeHue ycTaHABIMBAET OCHOBHBIE MOHSATHUS U COCTAaB MEPCOHAIBHBIX JaHHBIX paOOTHHU-
koB B JIOVY, pernamentupyer (opmupoBaHHE U BeJIEHUE JUYHBIX JIeJ, OIpeAesseT MmpaBa U
0053aHHOCTH paOOTHUKOB IO 3aIUTE MEPCOHATBHBIX TAHHBIX, a TAK)Ke 00S3aHHOCTH COTPYAHUKOB
1o 00ecTeyeHI0 JOCTOBEPHOCTH EPCOHAIBHBIX JAHHBIX.

1.4. Lenbto Hactosimiero [lomokenus o 3amuTe NepcOHANbHBIX JaHHBIX PAOOTHUKOB SIBJISIETCS
obecnieuenue 3amuthl B JIOO mpaB u cBOOOJ MeAarornyeckux pabOTHUKOB U OOCITYKUBAIOLIETO
nepcoHana mnpu o0paboTKe HX TMEePCOHANBHBIX JaHHBIX, B TOM 4YHUCJE 3allUThl MpaB Ha
HEMPUKOCHOBEHHOCTh YACTHOM JKM3HH, JTMYHYIO TalHY.

1.5. Ilpu omnpeneneHuun oObeMa U COACPKAHMS MEPCOHANBHBIX JAHHBIX pPaOOTHHKA
agmunuctpausa 100 pykoBoactByercss Koncrurynueit Poccuiickoit @enepaunu, OenepaibHbIMU
3aKOHaMH U HacTosuM [lonoxeHnem.

1.6. IlepcoHanbHbIE JaHHBIE OTHOCATCS K KaTeropuu KOHPHUASHIIMATBHON HHpopMaIrun. Pexxum
KOH(UIEHITNATIBHOCTH MTEPCOHATBHBIX JAaHHBIX CHUMAETCS B CIyJasiX 00€3IMYMBaHUS WU TIO
WCTEUYEHUH 75 JeT CpoKa XpaHEHUs, €CIIU HHOE HE OIMPEIETICHO 3aKOHOM.

1.7. Hactosiee [lonosxenue siBisieTcst BHYTPEHHUM JIOKaJIbHBIM HOpMaTUBHBIM akToM J10O0,
00s3aTeNbHBIM TSI UCTIOJIHEHUSI BCEMH paOOTHUKAMU, UMEIOIIMMHU JJOCTYII K IEPCOHATLHBIM
JAHHBIM COTPYIHHUKOB JOMIKOJIBLHOTO 00pa30BaTEIbHOTO YUPEIKICHHUS.

2. OCHOBHBbIC OHSITUSAL M COCTAB MEPCOHAIbHBIX JAHHBIX PA0OTHHMKOB
2.1. Ilepconanvnvie dannsle - modas uHGOpPMAIHSI, OTHOCSINAACA K ONPEICICHHOMY WU
oTpesensieMOMy Ha OCHOBAaHMU TakoW WHPoOpMaruu (U3HUECKOMY JHIy, B TOM YHCIE €ro
dbamunmsi, UMs, OTYECTBO, TOJ, MECHI], JaTa U MECTO POXKJIEHHUsS, a TaKXKe aJpec, CeMeiHoe,



COLIMAIBHOE, HMMYIIECTBEHHOE TOJOXKEeHHEe, oOpa3zoBaHue, mpodeccus, HOXOAbI M Jpyras
uHpOpManus.

2.2. Ilepconanvusle Ooannvle pabomuuka - 3to uHGOpPMANHS, HEOOXOAMMAS 3aBEAYIOIIEMY
JOO B cBsi3M C TPYIOBBIMH OTHOIICHHSMH M KacaroIlascsi KOHKPETHOTO coTpyaHuka. I[lon
uHpopmanueii 0 pabOTHUKE MOHUMAIOTCS CBEICHUS O (aKTax, COOBITHSIX M OOCTOSTEIHCTBAX
KHU3HU paOOTHHKA, IMO3BOJISIONIME WICHTU(UIMPOBATH €ro JIMYHOCTH. llepcoHaibHBIE JaHHBIC
pabOTHHKA collepKATCAa B OCHOBHOM JIOKYMEHTE TIEPCOHAIBHOTO yueTa paOOTHHUKOB - TMYHOM JIeTie
paboTHUKA.

- pabOTHUK - (U3UYECKOE JHMIO, BCTYNHBIIEE B TPYIOBBIE OTHOIICHUS C paboTojarenem
(0OpazoBaTENBHBIM YUPEKICHUEM ),

- paboromatens - opuandeckoe HIo (00pa3oBaTeNbHOE YUPEKACHUE), BCTYNHBIIEE B
TPYAOBBIE OTHOIIEHHS C PAOOTHHKOM;

- orepaTop - IPUANYECKOE WU (GU3UIECKOE JIMII0, OPTaHU3YIOIIee U (MJIM) OCYIIECTBIISIONIEE
00paboTKy MepCOHANBHBIX TAHHBIX PA0OOTHUKA, & TAKXKE OIPEIEIISIONIee e U COACPIKaHHe
00pabOTKH EPCOHATBHBIX JTAHHBIX;

2.3. Obpabomka nepconanbHbIX OAGHHBIX — OTO JIEHCTBUSA (OTIEPAIlH) C TIEPCOHATLHBIMHU
JTaHHBIMH, BKJTFOYasi COOp, CHCTEMATH3aIIMIO M HAKOTUICHHE, XpaHeHNe, YTOUHEeHHe (0OHOBIICHHE U
M3MEHEHHE), NCIIOJIh30BaHNE M PACTIPOCTPaHEHHE (B TOM YHCIIE Iepeada) MepcoHAIbHBIX TaHHBIX.

- KOH(QUICHIHAIBHOCTh TMEPCOHATBHBIX JAHHBIX - OO0s3aTenbHOE JUIS  COOIOJACHUS
paboTomarenieM WM JUIOM, MOJYYHBIIAM JIOCTYIl K TI€PCOHAIBHBIM JaHHBIM PaOOTHHKOB,
TpeOoBaHKE HE JIONyCKaTh UX pacHpocTpaHeHus 0e3 coryacus pabOTHUKA UM MHOTO 3aKOHHOTO
OCHOBAHHUS;

- ONOKHMpOBaHWE TIEPCOHAIBHBIX JAHHBIX - BPEMEHHOE MpeKpaleHne cOopa, CHCTeMaTHU3aIlu,
HAKOTUICHWSI, MCTIOJIb30BaHUs, PACIIPOCTPAHEHHS TIEPCOHATIBHBIX JIaHHBIX, B T. Y. X MEpeIauu;

- YHUYTOXXCHUE TEPCOHAJBHBIX JAaHHBIX - JEHCTBUS, B PE3yJabTaTe KOTOPHIX HEBO3MOXHO
BOCCTaHOBHTB COJICp)KaHHE MEPCOHATBHBIX JAHHBIX B MH(POPMAIMOHHOW CHUCTEME MEPCOHAIBHBIX
JaHHBIX WA B PE3YJIbTaTe KOTOPHIX YHHUYTOXKAIOTCS MaTepHalbHbIC HOCHTEIH TMEPCOHATBHBIX
JTAHHBIX.

2.4. Pacnpocmpanenue nepcoHANbHbIX OAHHBIX - JICHCTBHS, HAIpaBJICHHBIC HA Mepeaady
MEPCOHATBHBIX JaHHBIX OMPEICICHHOMY Kpyry JuIl (Ilepejada MepcoHATbHBIX TaHHBIX) MM Ha
O3HAKOMJICHHE C TICPCOHAIBHBIMH JIaHHBIMH HEOTPaHWYECHHOTO Kpyra IJIMI, B TOM YHUCIIE
oOHapo/I0OBaHKWE TEPCOHATBHBIX JaHHBIX B CPEICTBaX MacCOBOW WH(pOpPMAIMH, pa3MEIICHUE B
MHPOPMAIIMOHHO-TEJICKOMMYHUKAITMOHHBIX CETSIX WK MPEJOCTABICHUE JJOCTYIA K MEPCOHAITBHBIM
JAHHBIM KaKHM-JTHOO WHBIM CIIOCOOOM.

- nH(hOPMAIMOHHAS CHCTEMA IePCOHANBHBIX JAHHBIX - HH()OpPMAI[OHHAS CUCTEMA,
MPECTaBIIAIONIast COO0M COBOKYITHOCTh IEPCOHAIBHBIX JIAHHBIX, COJCPKAIIUXCS B 0a3e JaHHBIX, a
TaKke HHOOPMAIIMOHHBIX TEXHOJOTHIH U TEXHHUYECKHX CPEJICTB, TIO3BOJISIONIUX OCYIICCTBIISATh
00pabOTKy TaKUX MEPCOHAIBHBIX JJAHHBIX C UCIOJIb30BAHUEM CPEICTB aBTOMATH3AIMH WK 0€3
UCIIOJIb30BAHUS TAKKX CPEJICTB;

2.5. Hcnonv3oeanue nepconanbhbvlx OaGHHbIX - IEACTBU (OTIEpallii) ¢ IEPCOHATbHBIMU
naHHBIME, coBepiraembie JIOO B 1emsIX NPUHATHS PEIISHUI I COBEPIICHUS HHBIX JICHCTBHH,
MOPOXKIAFOIINX FOPHINUECKHE TIOCIEACTBHS B OTHOIICHUH PaOOTHHKA WIIM IPYTHX JIUIL THOO MHBIM
00pa3oM 3aTparuBaroONINX MMpaBa U cBOOO b paOOTHHKA MU IPYTUX JIUIL.

2.6. Oduwedoocmynnvle nepconanvrple OanHble - NEPCOHATBHBIE TaHHbIE, JOCTYI
HEOTPaHWYEHHOTO KPYTa JIUI] K KOTOPBIM MPEJI0CTABIICH C COTIAachsl paOOTHHKA MM Ha KOTOPHIE B
COOTBETCTBUHU ¢ (heiepaIbHBIMU 3aKOHAMU HE PACHPOCTpaHseTcss TpeOoBaHUEe COOIIOICHUS
KOH(HUIEHIINATBHOCTH.

2.7. B cocTaB nepcoOHATbHBIX IaHHbIX padoTHuka JIOO BXoadAT:

aHKETHbIE M OMorpadruecKue TaHHbIC;
oOpa3oBaHue;
CBEJICHUS O TPYJOBOM H OOIIEM CTaxe;




CBEJICHUS O COCTaBE CEMbH;
MMaCIIOPTHBIC TaHHBIC,

CBEJICHHSI O BOMHCKOM YUETE;

CBEJICHUS O 3apa0OTHOM IIaTe COTPYAHUKA;

CBCACHHUA O CONUAJIBHBIX JIBI'OTAaX,

CHEINAILHOCTD;

3aHMMaeMast IOJKHOCTb;

aJipec MecTa )KHUTEIbCTBA U TenedoH;

MeCTO pabOThI UK yUeObl WICHOB CEMBH M POJICTBCHHHKOB;

coJiepKaHue TPYIOBOTO JIOTOBOPA;

MOAJIMHHUKHN U KOIINHU ITPUKA30B;

JIMYHOC ACJI0 U TPpyAOBasd KHMIKKA COTPYAHHKA,

OCHOBaHHMA K IIPpHUKA3aM;

MaT€purajibl 110 IMOBBIIICHUIO KBEU'II/I(l)I/IKaHI/II/I " MCPEIOATOTOBKE COTPYAHHUKA, €ro arTcCTaluu,
CITy’KEOHBIM pacCieI0BaHUIM;

JaHHBIC MGHHHHHCKOﬁ KHHUXXKH,

UHbIE€ JOKYMEHTBI, KOTOpblE C Y4e€TOM CHeUMPUKHA paboThl M B COOTBETCTBUU C
3aKOHOJATeNbCTBOM P® 10IKHBI OBITH IPEIBIBICHB pAOOTHUKOM NP 3aKIOUYEHUN TPYI0BOTO
JIOTOBOPA WJI B TICPUOJI €TI0 JCHCTBHSI.

2.8. Jluunoe neno padorHuka JOO HaxoauTcss B AOKYMEHTAIMHM OTBETCTBEHHOI'O 34 BEICHUE
JIMYHBIX JCJI 1 COCTOUT U3 CICAVIOIINX JOKYMCHTOB.:

aHKeTa;

—nox;

— 0ama podHcoeHus,

— ceMeliHoe NONoJICeHUe;

— OmHOUleHUe K BOUHCKOU 0053AHHOCMU,

— MeCMOIICUMENbCMEO U OOMAUUHUL MeNle@OoH;

— obpazoeanue, CNeyUaIbHOCb,

— npeowidywee(ue) mecmo(a) pabomuwl,

— UHble C8eOeHUsl, ¢ KOMOPBIMU PAOOMHUK CYUMAEN HYICHLIM O3HAKOMUNbL pabomooames.

aBToOHorpadus;

KOITMH JIOKYMEHTOB 00 00pa30oBaHUU;

kaprouka popmser T-2;

KOIUS MpHKa3a o mpuéme Ha paboTy;

TPYIIOBOMH JOTOBOP;

JOKYMEHTBI, CBSI3aHHBIC C TIEPEBOJIOM M IepEeMEIICHUEM paOOTHHUKA (KOTIHH MTPUKA30B, 3asBICHUS
paboOTHHKA U T.I1.);

BBIMKUCKH (KOMUKM) H3 JOKYMEHTOB O TIPUCBOCHUM TIOYCTHBIX 3BAaHUW, YYCHOW CTEIICHH,
HarpakJICHUU TOCYIapCTBEHHBIMU HarpaJiamu,

KOIUH HarpaJIHbIX JUCTOB;

aTTEeCTAIIMOHHBIC JIUCTHI;

KOITUH MTPUKA30B O MOOIIPEHHUSX U B3bICKAHHSIX;

3asiBIeHHE pabOTHHKA 00 YBOJIbHEHUU;

KOIUS MpHKa3a 00 yBOJIbHEHHH,

3asiBIeHHE pabOTHUKA 00 o3HakoMieHHu ¢ AokymMeHTamu JIOO, ycTaHaBIMBAIOIIMMH MOPSIOK
00pabOTKH MEPCOHANBHBIX JaHHBIX PAOOTHHUKOB, & TAKXKE O €ro MpaBax U 00SI3aHHOCTSAX B ITOM
o0acTu;

Jpyrue JOKYMEHTBI, HaX0XKICHHE KOTOPBIX B JINYHOM Jielie OyIeT MpU3HaHO 1eIeco00pa3HbIM;

B JIMYHOE JIeNI0 PaOOTHHKA JOMIKOJIBHOTO OOpa30BaTEIbHOTO YUPEKICHHS BKIIOYACTCS TAKKE
OTIMCh BCEX JIOKYMEHTOB, HAXOMSIINUXCS B JIETIE.

2.9. Pasmemienne Ha odunuansHoM caiite goTtorpaduii pabOTHUKOB, BHIEO C pabOTHUKAMHU
COTPYIHUKHU pa3pelaroT IMyTeM MpeIoCTaBICHHs COTJIachsi Ha 00paboTKy MepcOHANbHBIX JaHHBIX,
a Takke cormacHo npuHsAToMy llomoxenuto 00  odunmansHoM  caiite  J1OO.

2.10. Ilepconanbuble nanHble padotHuka OO sBhsOTCS KOH(UIEHIMANBHOW HH(pOpMarmen



U HC MOTI'YT OBITh HCIIOJB30BAHbI COTPYAHHUKAMH OOIIKOJIbHOTO O6pa3OBaTeJIBHOI‘O YUPCKACHUA B
JIMYHBIX OCIIAX.

3. Ilopsiok noJiyueHus, 00padOTKH M Nepeiayu MepCcOHANBHBIX JaHHBIX padoTHukoB 10O

3.1. Tlox obpaboTkoii mepcoHanbHBIX MaHHBIX padoTHUKa JJOO mMmoHMUMAaeTcs MOJIydeHHE,
XpaHeHHe, KOMOMHUPOBaHNUE, TIepeaada WK JIF000e IPYroe UCIOJIb30BaHNE TIEPCOHATBHBIX JAHHBIX
COTPYIHHKA JOIIKOJBHOTO 00pa30BaTEIBLHOTO YUPEKICHUSI.

3.2. B memsax obecrieyeHHs TpaB M CBOOOJI 4YelIOBEKA W TPXKIAHWHA IPU 00paboTke
MIEPCOHANBHBIX JIAHHBIX PAa0OTHHKA 00s3aHbI COOMIOAATHCS CIEAyIolue obiue TpeOoBaHMUS:

3.2.1. Ilonyuenue, XxpaHeHHue, KOMOMHUPOBAHKE, TIepeIaya UK JIito00e IPyroe UCIoIb30BaHNE
MEePCOHANBHBIX JaHHBIX pabdoTHHKa [JOO MOXKET OCYIIEeCTBISATHCS HMCKIIOUUTEIBHO B IEJSAX
obOecrieueHHsT COOMIOZCHHSI 3aKOHOB W WHBIX HOPMATHBHBIX IPABOBBIX AaKTOB, COJCHCTBUS
pabOTHUKAaM B TPYAOYCTPOWCTBE, OOYUYEHWU M TPOJBIKEHUU IO CIyKOe, 0OecreueHus JINIHON
0€30MacHOCTH COTPYAHUKOB, KOHTPOJS KOJMYECTBA M KadecTBa BBIMIOJHICMON pabOThl U
obecreueHnst COXpaHHOCTH UMYIIIECTBA.

3.2.2. Tlpu ompeneneHun o0bemMa U CojAEpX)aHUs, 00pabaThIBAEMbIX IMEPCOHAIBHBIX JTaHHBIX
pabotauka 3aBenyromuii  JIOO gomkeH pykoBojacTBoBaThcsi KoHcTtuTyrmedt Poccuiickoit
®denepanuu, TpynoBsiMm KOJICKCOM u WHBIMUA ®denepanbHBIMU 3aKOHAMM.

3.2.3. Bce nepcoHanbpHbIe TaHHBIE PAOOTHHKA MOMYyYalOTCsS Y HETo caMmoro. Ecii mepcoHanbHbIe
naHHble coTpynHuka JJOO BO3MOKHO MOJIYYUTh TOJBKO y TPETHEH CTOPOHBI, TO PAOOTHUK JOJKEH
OBITH yBeOMJIEH 00 3TOM 3apaHee, U OT HEro JOJDKHO OBITh TOJy4E€HO MHUCHMEHHOE COTJIacHe.

3.2.4. 3aBenymoomuid JOIIKOJIBHBIM 00pa30BaTENIbHBIM YUPEXKJICHHUEM JOKEH COOOIIUTH
pabOTHUKY O TICNIAX, MPEANOIaraeMblXx HCTOYHHKAX M CII0C00ax IOyYeHUs TepCOHATBHBIX
JAHHBIX, & TAKXKE 0 XapaKTepe MOAJIeKALUX MOJIYUEHUIO TEPCOHATbHBIX JaHHBIX U MMOCIEICTBUSIX
OTKa3a COTPYAHMKA J1aTh MUCbMEHHOE COTJIache Ha UX MOJIyuyeHHeE.

3.2.5. He nomyckaercs mojiydeHre U 00paboTKa EePCOHAIBHBIX TaHHBIX padoTHHKa JJOO o ero
MOJIMTUYECKUX, PETUTHO3HBIX U WHBIX YOEXKIEHUSAX M YACTHOM KU3HH, a TaKKe O €ro 4JIeHCTBE B
0OLIECTBEHHBIX 00bETUHEHUSIX WM €r0 TPO(COI03HOM IeATENbHOCTH, 3a HCKIIOUEHUEM CIIy4acesB,
MPEyCMOTPEHHBIX 3aKOHOAATENLCTBOM Poccuiickoit denepanuu.

3.2.6. Pabortonmatens HEe KMMEET NIpaBO IMOJydyaTh M 0OpadaThiBaTh IEpPCOHAJbHBIC IaHHBIC
paboOTHHUKA O €r0 WICHCTBE B OOIIECTBEHHBIX 00BEANHEHUAX WU €r0 MPOCOO3HOM e TEIbHOCTH,
3a UCKIIIOYEHHUEM CITy4aeB, IPEelyCMOTPEHHBIX (heJiepaibHbIMU 3aKOHAMHU.

3.2.7. Ilpu npuUHATHH PEIICHUH OTHOCHUTEIBHO PaOOTHHKA Ha OCHOBAaHHHM €T0 MEPCOHATBHBIX
JAHHBIX HE JIOIYCKAeTCsl MCIOJIb30BaHUE JAHHBIX, TOJYYCHHBIX UCKIIOYUTENIBHO B Pe3yibTaTe UX
aBTOMAaTU3UPOBAHHOM 00paboTku WIH AIEKTPOHHOTO MOJTyYEHUSI.

3.3. IIpuHIMIBr 00pabOTKH MEPCOHANBHBIX JaHHBIX padoTHHKOB JIOO:

3aKOHHOCTH IIeJIeH 1 crmoco0oB O6pa6OTKI/I NECPCOHAJIbHBIX JaHHBIX U I[O6pOCOBeCTHOCTI/I;
COOTBETCTBUS IIENICH O6pa6OTKI/I MNEPCOHAJIbHBIX HOAHHBIX HCJIKIM, 3apaHCC OIPCACICHHBIM H
3as4BJICHHBIM IIpH c6ope MNEPCOHAJIIBHBIX OAHHBIX, a TaKKC IIOJJHOMOYHUAM pa6OTHI/IKa,
OCYIICCTBJIAOIICTO o6pa60TKy MNEPCOHAJIBHBIX JaHHbIX;

COOTBETCTBUS 00BEMa M XapakTepa 06pa6aTBIBaeMBIX IEPCOHAIbHBIX TAaHHBbIX, CII0co00B
O6pa6OTKI/I MEPCOHANIBHBIX JAHHBIX HEJIAM O6pa6OTKI/I INEPCOHAJIbHBIX NAHHBIX;

AOCTOBCPHOCTH TNEPCOHANIBHBIX  NAHHBIX, HWX HOOCTATOYHOCTH  JJIA enaeu O6pa6OTI(I/I,
HEAOIIYCTUMOCTH O6pa6OTKI/I NEPCOHAJIBHBIX NAHHBIX, M30BITOYHBIX M0 OTHOIICHHIO K OCIIAM,
3asABJICHHBIM IIpU c60pe NEPCOHAIBHBIX TAaHHBIX;

HEAOIIYCTUMOCTH 06T>CI[I/IH6HI/I}I CO3IaHHBIX IJIdI HECOBMCCTHUMBIX MCEKIAY co0oif nenaeu 0a3
JaHHBIX I/IH(I)OpMaI_II/IOHHBIX CUCTEM NICPCOHAJIbHBIX TAHHBIX.

34. B clIydasaX, HCIIOCPCACTBCHHO CBA3aHHBIX C BOIIPOCAMU TPYHAOBBIX 0THOH.ICHHI>1, B
COOTBETCTBUHM CO CT. 24 KOHCTI/ITYI_II/II/I Poccuiickoi (De,uepaum/l BO3MOJXHO TIIOJIYYCHUC U
o6pa60TKa JIAaHHBIX O YaCTHOM KU3HHU pa60TH1/n<a JOIIKOJIBHOT'O O6pa3OBaTeJILHOF0 YUPCKACHUA
TOJIBKO C €TI0 IMCbMCHHOI'O COTJIaCus.



3.5. Ilpu o6paboTKe U 3amMTe MEePCOHANBHBIX JaHHBIX padoTHHKa JJOO HEoOX0IuMO CTPOTO
coomonars ganHoe llonoxenue. K 00paboTke, mepenaye ¥ XpaHEHUIO MEPCOHAIBHBIX IAHHBIX
pabOTHHKA MOTYT MMETh JOCTYIl COTPYIHUKH JOLIKOJIBFHOTO 00Pa30BaTEIbHOTO YUPEHKICHHS.

[IpaBo BHYTpEHHEro JOCTyNMa K IEPCOHAIBHBIM JaHHBIM paOOTHUKOB 00Pa30BaTEIBLHOTO
YUPEXKICHUS UMEIOT:

- PYKOBOJUTEINb OpraHU3aINH;

- pabOTHUK, YbH MIEPCOHAIbHBIE JTaHHBIE [TO1IEXKAT 00pabOTKE;

- pabOTHHUKH, YIIOJTHOMOYEHHBIE B COOTBETCTBUH C IPUKA30M Ha TIOJTYUYECHUE U JJOCTYI K
MIEPCOHATILHBIM JTAHHBIM PaOOTHUKOB.

3.6. Hcnionb30Banme MepcOHAIbHBIX JAHHBIX BO3MOKHO TOJIBKO B COOTBETCTBUH C IEIISIMHU,
OTIpEeIeNMBIINMHE WX TIodydeHue. [lepcoHanpHbIe JaHHBIE HE MOTYT OBITh MCIIOJIb30BAHBI B IIEJISX
MPUYMHEHUS IMYILIECTBEHHOTO W MOPAJILHOTO Bpe/a rpax1aHam, 3aTPyAHEHHS peaTu3aliiy paB u
cBo0Oox rpaxaan Poccuiickoit @enepanuu. Orpannuenue npas rpaxaald Poccuiickoit @enepanyu
Ha OCHOBE HMCIIOJIb30BaHUs HH(OopMAIK 00 MX COIMATLHOM MPOUCXOKIECHUH, O PACOBO,
HAallMOHAJIbHOM, SI3bIKOBOM, PEIMTMO3HON Y IMTapTUIMHON MPUHAUIEKHOCTH 3alPEIIEHO U KapaeTcs B
COOTBETCTBUH C 3aKOHOJIATEITHCTBOM.

3.7. [Tllepemaua TIepCOHAIBHBIX JaHHBIX pPa0OTHHKA JIONIKOJHHOTO 00pa30BaTEIIBLHOTO
YUPEXKJACHUST BO3MOXKHA TOJBKO C COTJachsi pabOTHHWKA B CIyYasx, MPSMO TIPETyCMOTPEHHBIX
3aKoHoarenbcTBOM Poccuiickoit @enepany.

3.8. IIpu nmepenaye nepcoHaNbHBIX JIAaHHBIX paboTHHKA 3aBeayromuil JIOO nomkeH coOmronaTh
cleayone TpeOoBaHus:

He coo0IIaTh NepCcoHaNbHbIE TaHHbIE paOOTHUKA TpeThel CTOpOHE 0€3 MUCHMEHHOIO COTrJIacus
pabOTHHKA, 3a HCKIIOYEHHEM CJIydaeB, KOTJa 3TO HEOOXOIMMO B IENSAX MPEXylmpexaeHUs
yrpo3bl KHU3HU U 3JI0pPOBbIO Pa0OTHHUKA, & TAKXKE B CIy4asX, YCTAHOBJIEHHBIX (eaeparibHbIM
3aKOHOM;

He coOo0IaTh MEePCOHANIbHBIE JaHHbIE PAOOTHUKA B KOMMEPYECKUX LeNAX 0€3 ero NMCbMEHHOI0
coryacus;

PEeNYNPEeaUTh JINL, NOIYYaloUX MEePCOHAIbHbIE AaHHblE paOOTHHUKA, O TOM, 4YTO 3TU JIaHHbIE
MOTYT OBbITh MCHOJIB30BAHBI JHIIb B LIEJAX, JUISI KOTOPBIX OHM COOOLIEHBI, U TPEOOBAaTh OT ITUX
JIMI] OJITBEPXKAEHUS TOTO, YTO 3TO MpaBmiIo coOmroneHo. Jluna, nmojydaroline NepcoHalbHbIe
JTaHHBIC PAOOTHHKA, 00S3aHBI COOIIOATh PEKUM CEKPETHOCTH (KOH(PHUACHIMAIBHOCTH). [laHnHOE
[I0JIO’KEHHE HE PacIpOCTpaHsAeTCsl Ha 0OMEH NePCOHAIbHBIMU JIaHHBIMU PA0OOTHUKOB B MOPAJIKE,
YCTaHOBJICHHOM (pe/iepalbHbIMU 3aKOHAMH;

paspemiatb  JIOCTyll K IEpCOHAJIbHBIM  JAHHBIM  PAOOTHUKOB  TOJNBKO  CIELHUAIBHO
YIIOJIHOMOYEHHBIM JIMIaM, olpeneneHHbIM npukazoM 1no JOO, mpu 3ToM yKa3zaHHbIE JIHIA
JOJDKHBl MMETh HpPaBO MOJyd4aThb TOJBKO T€ IEPCOHAJIbHBbIE aHHblE PAOOTHHMKA, KOTOPbIE
HEOO0XOAUMBI ISl BBIIIOJIHEHUS KOHKPETHBIX (DYHKIIHIA;

HE 3alpamuBaTh HHGOPMAIMIO O COCTOSIHUM 3[0pOBbsl pabOTHHKA, 33 HCKIIOUYEHUEM TeX
CBEJ/ICHUI, KOTOPbIE OTHOCSTCSA K BOIIPOCY O BO3MOKHOCTH BBINIOJHEHUS! pAOOTHUKOM TPYAOBOM
GbyHKIMH;

nepeaaBaTh IEpPCOHANbHbIC JaHHble PAOOTHUKA INPEACTaBUTENSIM pPAOOTHUKOB B IOPSIKE,
yCTaHOBJIEHHOM TpyJnOBBIM KOJEKCOM, W OrpPaHWYMBATH 3Ty HH(POPMALUIO TOJIBKO TEMHU
NEPCOHAILHBIMU JIaHHBIMU PAOOTHHKA, KOTOPblE HEOOXOAWMBI JJsl BBIOJHEHUS YKa3aHHBIMHU
MPEICTaBUTENIAMU UX QYHKLUH.

3.9. [Ipu nepenaue NepcoOHANbHBIX JaHHBIX pAaOOTHHKA (B TOM YHUCIIE U B KOMMEPUYECKHX IIETISAX)
3a mpenensl JIOO 3aBenyromuil AETCKUM cajJoM HeE JOJDKEH coOoOLIaTh 3TH JaHHbBIE TpeTbel
CTOpoHe ©€3 NHCBMEHHOIo corjacus paOOTHHKA, 3a MCKIIOYEHHEM CIy4aeB, KOrjga A3ToO
HE00X0AMMO B LENAX NMPEeRyNpeKACHUS YIPO3bl KU3HH U 3[J0POBBIO PAOOTHUKA MITH B CITydasx,
YCTaHOBJICHHBIX (heIepabHBIM 3aKOHOM.

3.10. ITlepemaua mepcoHaNbHBIX JaHHBIX paboTHuMKa B mpeaenax JJOO ocymiecTBisieTcs B
COOTBETCTBUHU C JIOKAIbHBIMH HOPMATUBHBIMU aKTaMHU YUPEKICHHUs, 00pabOTKa MEepCOHAIbHBIX
JAHHBIX JETeH OCYyIlecTBIsAeTCs corjacHo IlomokeHnio o0 3aumuTe NEepPCOHANBHBIX JAaHHBIX
pocrmTanHuKOB JJOO.



3.11. He pomyckaercs oOTBe4aTb Ha BOIPOCHL, CBSI3aHHBIE C Iepeladel IepcoHaNIbHON
nHpopmanuu 1o teneony Ui Gaxcy.

3.12. Bce Mepsl KOHHUASHIMAIBLHOCTH NpH cOope, 00paboTke M mMepesayd NepCOHATbHBIX
JAHHBIX COTPYOHHMKA pAcCIpOCTPAHSIOTCS Kak Ha OyMaxHble, TaK M Ha JJIEKTPOHHBIC
(aBTOMaTU3UPOBAHHBIC) HOCUTEIN HHPOPMALIUH.

4. ®opMmupoBaHue U BeJeHHe JUYHBIX e padoTHukoB 10O

4.1. Jlmunoe eno pabOTHHUKA JOUTKOJIHFHOTO 00pa30BaTENFHOTO YUPEXKIACHUS (HOpMUpPYETCS
HocJIe U31aHus IPUKa3a o ero npuémMe Ha padory.

4.2, HeDBOHa‘-IaJII)HO B JIMYHOC ACJIO I'PYHIIUPVYIOTCA NOKYMCHTBI, COACPKAIIUE IIECPCOHAIBHBIC
JaHHbIC paOOTHHKA, B IOPSAAKE, OTPAXKAIOIIEM IIpollecc mpuéma Ha padoTy:

3asBJIeHNE PabOTHHKA O TIpHUEMe Ha padoTy;

aHKeTa;

aBToOMOTpadus;

KOIKS MpHKa3a o MpuéMe Ha padoTy B IOMIKOJIBbHOE 00pa30BaTEIIbHOE YUPEKICHUE;

corjacue paboTHUKa 00 O3HaKOMJIEHMH C AokymMeHTamu JIOVY, ycTaHaBIMBarOIMMH MHOPSAOK
00pabOTKHM MEePCOHATBHBIX JAHHBIX pA0OTHUKOB, a TAaKXKe 00 €ro mpaBax M 00s3aHHOCTAX B ATOU
obnacru;

pacriicka paboTHHKa 00 O3HAKOMJIEHHHM €ro ¢ JIOKAIHHBIMH HOPMATHUBHBIMH aKTaMU
JOLLIKOJIBHOTO 00pa30BaTeNIbHOTO YUPEKIEHUS; BHYTPEHHSSI OIUCh.

4.3. Bce NOKyMEHTHI JIMYHOIO Jejia MOJIIMBAIOTCS B O0JIOKKY 00Opaslia, YCTaHOBJIEHHOTO B
JIOTIIKOJIBHOM 00pa30BaTeIbHOM YUPEKACHUH; Ha 00JI0KKE TOJDKHBI OBITh (DaMIIIHSI, UMsI, OTIYECTBO
COTpYIHHKA.

4.4. JluuHOMY N€eNy MPUCBAMBAETCI HOMEpP, KOTOPBIM (UKCHpPYETCs B KypHaje ydéTa JTMYHBIX
nen. Homep nuyHOro fena coTpyaHuKa IETCKOrO cajia MPOCTaBISETCS B BEPXHEM JIEBOM YIITy
00JIOXKKH Aena.

4.5. K aHKeTe B IMYHOM Jielie pukienBaetcs ¢otorpadus padboTHuka (6€3 ToJ0OBHOTO yoopa)
dbopmara 3x4.

4.6. B muunom nene padotauka JJOO BeneTcst BHyTPEHHSS OMKCh, Ky/la 3aHOCSATCS HAMMEHOBAHHS
BCEX MOJUIUTHIX JOKYMEHTOB, JlaTa UX BKJIIOYEHHS B JIEJI0, KOJIMYECTBO JIMCTOB, a TAKXKE JaTa
U3bATHSA JOKYMEHTa M3 JieJla C yKa3aHHWEeM JIMIlA, U3BSABLIETO JOKYMEHT, W MPUYUHY U3bATUSA. B
cllydae BPEMEHHOTO M3bATHS JIOKYMEHTa BMECTO HErO BKJIAJbIBAETCS JUCT-3aMeHUTeNb. 3bsTue
JOKYMEHTOB M3 JIMYHOTO JieJla TMPOU3BOJUTCS HCKIIOYUTENIBHO C pa3pelleHus 3aBeAYIOLIero
JOLIKOJIbHBIM 00pa30BaTENbHBIM YUpEXKICHHEM. BHYTpeHHsSI ONUCh MOAMHMCHIBACTCS JIULIOM,
OTBETCTBEHHbIM 32  BEACHME JIMYHBIX Jel, C  yKa3aHWeM JaThl  COCTaBJICHHUS.

4.7. Bce NOKyMEHTHI, MOCTYyMAWOIIME B JUYHOE JIEJ0, PACIONaraloTcsi B XPOHOJIOTHYECKOM
MOPSLIIKE.

4.8. He nomyckaeTcss BKIIOYaTh B JIMYHOE JENO JOKYMEHTHI BTOPOCTEIIEHHOTO 3HAYEHMS,
uMerolue BpeMenHsle (10 10 set) cpoku XpaHeHusl, HallpUMep, CIIPABKH ¢ MECTa KUTEIbCTBA, O
COCTOSIHUM 37I0POBBSI, 0 CEMEHHOM TOJIOKEHUU U T.II.

4.9. Jluctel JOKYMEHTOB, TMOAUIUTHIX B JMYHOE JeN0 pabOTHHUKA JIOMIKOJIHHOTO
00pa30BaTEILHOTO YUPEXKIEHUS, HyMEPYIOTCS.

4.10. AnkeTta sABIAETCS OCHOBHBIM JOKYMEHTOM JIMYHOTO Jefia, MPEACTaBISIONIMM Cc000i
MepeueHb BOIMPOCOB O OMOTrpaUUecKUX NaHHBIX COTPYAHHKA, €ro 0Opa30BaHUM, BBHIMOIHIEMON
paboTe ¢ Hayajga TPYAOBOW [EATEIHHOCTH, CEMEHHOM TOJIO)KEHHWU, MECTE TMPOMUCKH WIH
MIPOXKUBAHUS U T.Ml. AHKETa 3alOIHIETCS] pAOOTHUKOM CaMOCTOATEIBHO MpH 0OpMIICHHH ITpUEMa
Ha paboTy B JIOIIKOJIbHOE 00pa30BaTeIbHOE YUPEKICHUE.

4.11. Tlpu 3amoJIHEHUW aHKETHl paOOTHUK JOJDKEH 3amoNHATh Bce €€ rpadpl, HA BCe BOMPOCHI
JaBaTh TOJIHBIE OTBETHI, HE JOMYyCKAaTh MCTIPABICHUHN WM 3a4epKUBAHUS, MPOYEPKOB, IOMAPOK, B
CTPOTOM COOTBETCTBHHM C 3allMCSIMH, KOTOpBIE COJAEpKATcs B €ro JHUYHBIX JIOKYMEHTaX.
OtpuniatenpHble OTBETHI B Tpadax aHKEThl 3alMMCHIBAIOTCS 03 TOBTOPEHHUs BOIpOCa.



4.12. Ipu 3anoanennu rpadsl «O0pa3oBaHne» CIEAYET IPUMEHITE CIEAYIOMINE (DOPMYIUPOBKU
B 3aBHCHMOCTH OT TOTO, KAKOH TOKYMEHT UMEETCS Y PAaOOTHHKA:

«BBICILIEEY;

«HEIIOJIHOE BEICILIEEY;

«CpeIHee CIeUaIbHORY,

«HETIOJTHOE CPeTHEEeY.

4.13. B rpade «bmmkaiimme poJCTBEHHUKH» IMEPEUUCISIFOTCS BCE WICHBI CEMbU pabOTHUKA
JIOVY c¢ ykazaHuem CTerneHu pojcTBa (0Tell, MaTh, MYX, JK€Ha, ChIH, J04Yb, POJHBIC OpaT U cecTpa),
Janee TEepeurCIsIoTCs ONM3KHWE POJICTBEHHUKH, IPOXKHBAIOIIME COBMECTHO C PaOOTHHKOM.
VkaspiBaroTcss  (amMuius, WMsS, OTYECTBO MW JlaTa POXKICHHUS KaXAOTO WIEHA CEMBH.

4.14. B rpade «Brmonnasemas pabora ¢ Hayama TPYIOBOW HEATEIBHOCTH» OTPAKAIOTCS
CBeZICHUsI O padoTe B CTPOrOM COOTBETCTBUHU C 3alUCSAMHU B TPYIOBOH KHIDKKE. B TpymoByro
NEeSITeNbHOCTh ~ HE  BKJIIOYAaeTcs Bpemss y4yeObl B 0OlIe00pa3oBaTeNbHbIX  HIKOJIAX,
poheCcCHOHANTBHO "-TEXHUUECKHUX U APYTUX MPUPABHEHHBIX K HUM Y4€OHBIX 3aBe/ieHUsX. Bee
3aMMcy MPOU3BOIATCS B XPOHOJIOTHUECKOM MOPSIJIKE.

4.15. Ankera MOAMHUCHIBACTCS JMIIOM, MPUHUMaeMbIM Ha pPabOTy, W JCIOMPOU3BOAUTEIIEM
JIOILIKOJIBHOTO 00pa30BaTeIbHOTO YUPEXKIEHUS MTOCIe CBEPKU CBEICHUMN, 3aHECEHHBIX B aHKETY, C
COOTBETCTBYIOIIMMHU JJOKYMEHTaMH U 3aBEPsIETCS NeYaThIO.

4.16. Aemoobuozpagus - IOKYMEHT, COACpKallMd OMUCAHWE B  XPOHOJOTHYECKOU
MOCJIETIOBATEIBHOCTH OCHOBHBIX ATaloOB JKU3HM M JeITeNbHOCTH mpuHumaemoro B J[OO
paboTHuka. ABTOOHOrpadus cocTaBisieTcss B IPOU3BOJIbHON Gopme, 6€3 MoMapoK U UCIPaBIEHHI.

4.17. OCHOBHBIE MOMEHTBHI, KOTOPBIE JIOJKHBI OBITh OCBEIIEHBI B aBTOOHOTpaduu:

(haMuus, UMsi, OTYECTBO;

YHCII0, MECSI] U TOJ POKICHUS;

nmojgydeHHoe oOpa3oBaHue (Tme, Koraa, B KAaKUX YYEOHBIX 3aBEJICHUAX, IO KaKou

CHEIUATLHOCTH);

BpeMs Havaja TPyJOBOH IeSTEIbHOCTH;

MIPUYMHBI IEPEX0/ia Ha APYroe MECTO paboThI;

OTHOIIIEHHE K BOMHCKOM 00513aHHOCTH, BOMHCKOE 3BaHMUE;

HaJIM4ue IPaBUTEIbCTBEHHBIX HArPal, OOIIPEHHUIA;

CBEICHUSI O CEMEIHOM MOJIOKEHUU U OJIU3KUX POACTBEHHHUKAX;

JaTa cCOCTaBJIeHUs aBTOOHOTpaduu U JTUYHAS MOANUCH COCTABIISIEMOTO.

4.18. ABtoOuorpadus, cocraBieHHas npu npueme B JIOO, He MOMISKHUT KOppekTupoBke. [Ipu
HEO0OXO0IMMOCTH BHECEHHS] U3MEHEHUN WU JIOTIOHEHUN, OHU (PUKCUPYIOTCSI Ha OTAEIBLHOM JIHCTE,
MOANUCHIBAIOTCS PAOOTHUKOM C YKa3aHUEM JIaThl U MPUOOIIAIOTCS K epBUYHOM aBToOHOTpaduu. B
ciydae OONBIINX U3MEHEHU Onorpaduyeckux JaHHbIX PaOOTHUKA OT HEr0 MOXET ObITh
3aTpeOoBaHa OOHOBIICHHAs aBTOOMOTpadwms.

4.19. ABroGuorpadust He 3aBepsieTcs MOAMUCIMH 3aBEIYIOLIEr0 JTOMKOILHBIM 00pa30BaTeIbHBIM
YUPEKJICHUEM WU TIEYaThIO.

4.20. Kormuu 1okymMeHTOB 00 00pa30BaHUM 3aBEPSIOTCS TUYHON TOIUCHIO ASTOTPOU3BOAUTENS
MOCJIe CBEPKHU UX C TOUTMHHUKAMH JIOKyMEHTOB.

4.21. JIuyHoe neno BeAETCS Ha MPOTSHKEHUH BCe TpyaoBoil nestenbHocTH pabotHuka J[OO.
W3meHeHus, BHOCHMBbIE B JUYHOE JEN0, JOJDKHBI OBITh MOATBEPIKAEHBI COOTBETCTBYIOIIMMU
JOKyMEHTaMH.

4.22. OTBETCTBEHHBIN 32 BEJCHHE JUYHBIX JIEJI, TPUHUMAET OT pabOTHUKA, MPUHUMAEMOTO Ha
paboTy, JOKYMEHTHI, TpPOBEPSET MOJHOTY WX 3alOJHEHHS M MPaBUIBHOCTh YKa3bIBAEMBIX
CBEICHUI B COOTBETCTBUU C MPEABIABICHHBIMA UM JTOKYMEHTAMH.

5. Yder n XpaHeHHe NepCOHATBbHBIX JAHHBIX padoTHHKOB /OO

5.1. JInuHble fena, B KOTOPBIX XpaHATCS NepcoHaNbHble JaHHble paboTHUKOB JJOO, sBustorcs
JNOKyMeHTaMu «/[J1s1 BHyTpEHHEr O MOJIb30BAHUD.

5.2. JInyHOE €10 PerucTpupyercs, 0 YeM BHOCUTCS 3anmuch B «KypHan yuéra JUYHBIX AEI.
KypHan conepxut crieayromue rpadsor:




e IIOPSAKOBBIM HOMEp JIMYHOTO €A,

e (bammnus, UM, 0TYECTBO pabOTHHKA AOIIKOIBHOTO 00Pa30BATEIBHOTO YUPEIKICHUS;
e JaTa IOCTAHOBKHU JIeJIa HA Y4eT;

e J1aTa CHSATHUA JIeJIa C ydeTa.

5.3. JInynbIe nena pacrnoiararoTcs B MOPSAKE COTJIACHO UX HOMepaM JI00 B ajihaBUTHOM
TOPSITIKE.

5.4. llocne yBonbHEHUS paOOTHUKA JOUIKOJIBHOTO 00pa30BaTEIbHOIO YUPEKICHUS B JINYHOE
JIETI0 BHOCSITCSI COOTBETCTBYIONINE JJOKYMEHTHI (3as1BJICHHE O PACTOPKEHHUU TPYIOBOTO JIOTOBOPA,
KOTHS MPHUKa3a O pacCTOP>KEHUH TPYIOBOTO JOTOBOPA), KOIHS MMACIOPTa U3BIMACTCS U BBIIAETCS
pabOTHHKY Ha PYKH MOJ POCIHUCH, COCTABIISIETCSI OKOHYATENIbHAS OIUCh, CAMO JITYHOE JIEII0
odopmIsieTcs U epenaeTcs Ui XpaHeHusl.

5.5. JIuunble nena COTpyIHUKOB, yBOJeHHBIX U3 JIOO, XpaHsaTCcsl B apXUBE JOUTKOIBHOTO
00pa30BaTENLHOTO YUPEXKICHHS B ali(haBUTHOM TTOPSIIKE.
5.6. He nmomyckaercsi:

e COoOOLIAaTh NEPCOHAJIbHBIE JaHHbIE PaOOTHUKA TPEThEM CTOpOHE 0€3 MUCBbMEHHOrO COIJacus
pabOTHHKA, 3a WCKIIOYEHHEM CJIydaeB, KOTJIa 3TO HEOOXOIMMO B LENSIX MPeXyNpeKaCHUs
YIpO3bI )KU3HU U 3JI0POBBIO0 PAOOTHHUKA, a TAK)KE B CIIydasiX, YCTAHOBICHHBIX 3aKOHOJATEIHCTBOM
Poccuiickoit ®enepanuu;

e c000mAaTh MEPCOHANBHBIC JaHHbIE PAaO0OTHWKAa B KOMMEPYECKHX IIEeNsiX 0e3 ero MMCbMEHHOTO
COTJIacus;

e 3ampamuBaTh HHPOPMAILUIO O COCTOSIHUU 37I0POBbsI paOOTHHKA IETCKOTO Caja, 32 NCKIIIOYCHUEM
TEX CBEIEHHUI, KOTOpBIE OTHOCATCS K BOMPOCY O BO3MOXXHOCTH BBITIOJTHEHHS pPaOOTHUKOM
TPYAOBON (QYHKIHH.

5.7. Jloctym K TEpPCOHAIBHBIM JIaHHBIM pPAOOTHHUKOB pa3pemnraeTcsi TOJBKO CHEIUaIbHO
YIOJHOMOYEHHBIM JIMLIAM, TPU 3TOM yKa3aHHbIE JINLA AOJDKHBI UMETh IIPAaBO MOJy4YaTh TOJBKO T€
nepcoHanbHbie JaHHble padoTHHka J[OO, KOTOphle HEOOXOAWMBI AJisi BBINOJHEHHUS KOHKPETHBIX
GyHKIIHH.

5.8. Bce wmeppl KOHPHACHIMAIBHOCTH TP YY€T€ M XPAaHCHUH TEPCOHAIBHBIX JTaHHBIX
COTPYIHHKA PACIPOCTPAHSIOTCS Kak Ha OyMa)kHbIE, TaK M Ha AJIEKTPOHHbIE (aBTOMATHU3UPOBAHHBIEC)
HOCHUTENN UHPOPMAITIH.

5.9. XpaHeHue NMepCOHAIbHBIX JAHHBIX TOJDKHO MPOUCXOAUTH B MOPSAJKE, UCKIIOYAIOIIEM HX
yTpaTy WK UX HEeMpPaBOMEPHOE UCIOIb30BaHUE.

6. JlocTyn K nmepcoHaJIbHBIM JaHHBbIM padoTHUKOB OO

6.1. Buympennuii 0ocmyn (IOCTYI BHYTPU JOIIKOJBHOTO OOpPa30BAaTEILHOTO YUPEKICHUSA).

6.1.1. IlpaBo JocTyma K HIEPCOHAJILHBIM  AaHHBIM  pabotHuka JOO  HMEHT:

6.1.2. [lepeueHs nHIl, UMEIOMIKX AOCTYI K MEPCOHATBHBIM JAaHHBIM PAOOTHUKOB, OTPEACISETCS
MIPUKA30M 3aBEAYIOIIET0 U MUCbMEHHOTO 00s3aTeNIbCTBA O HEPA3TJIAIICHUN NTEPCOHATBHBIX JTaHHBIX
PabOTHUKOB.

6.2. Buewnuit 0ocmyn.

6.2.1. K wuuciay MaccoBbIX NOTpeOUTENECH MEepCOHANbHBIX JTaHHBIX BHE JOUIKOJIBHOTO
00pa30BaTENbHOTO  YUPEKJIEHUS MOKHO OTHECTH TOCYJapCTBEHHBIE U HErOCylapCTBEHHbBIE
(YHKIIMOHATTBHBIE CTPYKTYPHI.

6.2.2. Han30pHO-KOHTPOJIBHBIE OPraHbl UMEIOT TOCTYN K WH(GOpPMAIMU TOIBKO B cepe cBoel
KOMITETCHITUU.

6.2.3. Opranmzanuu, B KOTOPbIE COTPYAHUK MOXET OCYIIECTBISATH MEPEUHCICHUS JCHEXKHBIX
CpencTB (CTpaxoBble KOMITAHWHM, HErOCYJapCTBEHHbIE MEHCHOHHBIE (DOHBI, OIArOTBOPUTEIBHbBIE
OpraHM3aliy, KPEAUTHBIE YUPEKICHHUs), MOTYT TOIYyYUTh JOCTYHN K MEPCOHATBHBIM JTaHHBIM
paboTHUKA TOJBKO B CIIydae ero MUChbMEHHOTO pa3pelieHHsl.

6.2.4. Ilepemaya mepcoHANBHBIX JAHHBIX coTpyanuka JJOO ApyruM opraHu3alusaM:

e CBeleHHUS 0 paboTaroIIeM COTPYAHUKE WIIH YK€ YBOJICHHOM MOTYT ObITh MPEJOCTaBIEHBI IPYTron
OpraHMU3aIiy TOJIBKO C MHUCHbMEHHOTO 3ampoca Ha OJlaHKe OpraHU3alliy, ¢ MPHUIOKEHUEM KOIHU
HOTapuajIbHO 3aBEPEHHOTO 3asIBICHUS PaOOTHHKA;




NECPCOHAJIBHBIC TAHHBIC pa6OTHI/IKa ACTCKOT'O caga MOTYT OBITH MMpeaoCTaBJICHBI POACTBCHHHUKAM
WJIM YICHAM €r0 CEMBH TOJBKO ¢ MUChMEHHOTO Pa3pelIeHUs] CAaMOT0 COTPYIHHKA.

B Cilydae pa3Bojaa ObIBIIAs cympyra (Cympyr) HMEIOT TMpaBO OOpPaTHTHCS B JONIKOJIBHOE
0o0pa3oBaTelIbHOE YUYPEKACHHE C MUCHBMEHHBIM 3alpocoM O pasMmepe 3apabOTHOW IIaThI
corpynauka 6e3 ero cornacus (YK P®D).

7. 3ammTa nepcoHaJbLHbIX JaHHBIX padoTHUKOB JJOO

7.1. Tlox yrpo30il WU OMACHOCTBIO YTPAThl MEPCOHAIBHBIX JAHHBIX MOHUMAETCS €AMHUYHOE
WU KOMIUIEKCHOE, peajlbHOE€ WM TMOTCHIHUAIBLHOE, aKTUBHOE WM IaCCUBHOE IMPOSIBICHUE
3IIOYMBIIIJICHHBIX BO3MOJKHOCTEH BHEIIHUX WJIM BHYTPEHHHUX HWCTOYHUKOB YrpO3bI CO3/IaBaTh
HEOJIarONPUSATHBIC COOBITHSI, OKa3bIBAaTh JICCTAOMIIM3HUPYIONIEE BO3JICHCTBHE Ha 3alIUIIACMYIO
nH(OpMAIHIO.

7.2. Puck yrpossl Jr00bIM WH(GOPMAIIMOHHBIM pPECypcaM CO3Jal0T CTUXUHHBIE OEACTBUS,
IKCTPEMATILHBIC CHTYAIMH, TEPPOPUCTHUCCKUE NCHCTBUS, aBAPHH TEXHUYCCKUX CPEJICTB M JIMHUN
CBSI3H, IpyTrue 0OBEKTUBHBIE 00CTOSATEIHCTBA, a TAKXKE 3aMHTEPECOBAHHBIC M HE3aWHTEPECOBAHHBIC
B BO3HHKHOBEHHWH YIPO3HI JIUIIA.

7.3. 3amuTa NEpCOHAIBHBIX MAHHBIX MPEICTaBIAET COOOW KECTKO pPErjJaMEeHTHPOBAHHBIM W
JTUHAMUAYECKU-TEXHOJIOTHYECKUNA  TPOIeCC, MPEeAYNpEeXAAONINid  HapyIIeHHe JOCTYIHOCTH,
IIEJIOCTHOCTH, JIOCTOBEPHOCTH M KOH(MUICHIMAIBLHOCTH TMEPCOHAIBHBIX JAHHBIX W, B KOHEYHOM
cdyere, OOECMEeYMBAIOIMIMK JOCTATOYHO HAJEKHYIO O€30macHOCTh HH(OpManuMu B TIpoliecce
YOPaBICHYECKOM ¥  MPOW3BOJACTBEHHOW  JICATEIBHOCTH  JOMIKOJIBHOTO  00pa3oBaTEIbHOTO
YUIPEKICHUSI.

7.4. 3amura NepcoHANbHBIX AAHHBIX PaOOTHHKA OT HEMPAaBOMEPHOTO MX HCIOJIb30BaHUS WIH
yTpaTel J0JbKHAa ObITh oOecriedeHa 3aBemyromum JJOO 3a cuer CpeacTtB  AOUIKOJIBLHOTO
00pa30BaTeNIbHOTO YUPEXKICHHUS B MOPSJIKE, YCTAHOBICHHOM (eiepaIbHBIMU 3aKOHAMH.

71.5.""Buympennsa 3awuma’’.

7.5.1. OCHOBHBIM BHHOBHHUKOM HECAHKIIMOHMPOBAHHOTO JOCTyNa K TMEPCOHAJIbHBIM JIaHHBIM
SBIISETCA, Kak TPaBUJIO, TEepCoHal, paboTalomMUi C JOKyMEHTaMHM M 0a3aMH JaHHbBIX.
Pernmamenranus noctyna nepcoHana K KOHOUACHIUAIbHBIM CBEICHHSIM, JOKyMEHTaM U 0a3am
JAHHBIX BXOJWUT B YHWCJIO OCHOBHBIX HANpaBlIEHHI OpPraHM3allMOHHOW 3alIuThl MHGOpMAlUU MU
MpelHa3HaYeHa JUIsl pa3rpaHuueHus TOJTHOMOYMM MEX 1y aIMUHUCTpaLlMed U CTIeUaIuCTaMU
JOIIKOJIBHOTO 00pa30BaTeIbHOTO YUPEKICHUSI.

7.5.2. Ins obecrieueHns BHYTPEHHEH 3allIUThI IEPCOHANBHBIX JIAHHBIX paboTHUKOB JI0O
HE00X0IMMO COOMIOAATh PST MEP:

OTpaHHYEHUE U perjiaMeHTalsl cOCTaBa paOOTHUKOB, (DYHKIIMOHAJIbHBIE OOSA3aHHOCTH KOTOPBIX

TpeOYIOT KOHMUICHITNATBHBIX 3HAHHH;

CTporoe u3duparesbHOe U 00OCHOBAHHOE paclpeiesieHue JOKYMEHTOB M MH(OPMALUU MEXIY

paboTHUKaMHU AETCKOTO Cafa;

paloHaIbHOE pas3MelieHre pabodynx MecT pabOTHUKOB, MPU KOTOPOM HCKIHOYAIOCh OBl

OECKOHTPOJILHOE HCI0JIb30BAHKE 3alIUIIaeMOi HH(POPMALINK;

3HaHHE PAOOTHUKOM JOIIKOJIBHOTO 0Opa30oBaTENbHOTO YUPEKIEHUS TpeOOBaHHI HOPMATHBHO-

METOJAUYECKUX JOKYMEHTOB TI0 3alUTe UHPOPMAIIUU U COXPAHEHUU TalHBI;

HalWuue HEOOXOJMMBIX YCIOBUH B TMOMEIIEHWU s paboThl ¢ KOH(PHUACHIIUATbHBIMHU

JOKyMEHTaMu U 0a3aMu JaHHBIX;

OTpeJieNieHue W periJaMeHTalusl cocTaBa pabOTHUKOB, MMEIOLIMX MpaBO AOCTyma (BXojaa) B

MOMeEIIIeHNE, B KOTOPOM HaXOJUTCS BEIYUCIUTENbHAS TEXHUKA;

OpraHu3aIus MopsaKa YHHUTOXXEHUS HH(DOPMAIINK;

CBOEBPEMEHHOE BBIABICHUE HAPYIIEHUS TpPeOOBaHUN pPA3PEUIUTENLHON CHUCTEMBI JOCTYIa

pabOTHHUKAMU;

JUYHBIE JIeJla MOTYT BBIJIaBAaThCS JEIOTPON3BOAUTENIO (CeKpeTapro) Toybko 3aBenyomuM 100

Y B UCKITIOYUTENBHBIX CIyYasiX, 10 MUCbMEHHOMY pPa3pelIeHrI0 3aBeYIOIEro IETCKAM CaJloM, -

PYKOBOJIUTENIO CTPYKTYPHOTO TOJpa3AeNeHusl (Hampumep, Mpu TMOArOTOBKE MaTepUANIOB s

aTTecTalluy pabOTHUKA).




7.5.3. 3amuTa NEPCOHATBHBIX JAHHBIX COTPYIHHKA Ha 3JCKTPOHHBIX  HOCHUTEIX.
Bce nankwu, copepikaiiie nepcoHaNbHbIC JaHHBIC COTPYAHUKA, JOJDKHBI ObIThH 3aIUIICHBI TAPOJIEM,
KOTOPBI COOOIIaeTCsS PYKOBOJUTEIIO CITYKOBI YIIPABIICHUS IEPCOHATIOM M PYKOBOIUTEIO CITYKOBI
WHGOPMAIIMOHHBIX TEXHOJIOTHIA.

71.6. "Buewnsn 3awmquma'’

7.6.1. Tlog MOCTOPOHHUM JIMIIOM MOHUMAETCS JIIO0OE JIUI0, HE MMEIOIIEeE HEMOCPEICTBEHHOTO
otHomeHus K aestenbHocT IOV, noceturenu, pabOTHUKU JAPYTHX OPraHU3aIllMOHHBIX CTPYKTYP.
[TocTopoHHHMe HIIa HE JOJDKHBI 3HATH pacrpeaenenne QyHKInH, pabodue MpoIecchl, TEXHOJIOTHIO
coctaBiieHUs, O(GOPMIICHHUS, BEACHHS M XPAHCHUSA JIOKYMEHTOB, JHMYHBIX 11 W pabodmx
MaTepHAaJIOB.

7.6.2. Jug obecrieyeHnsl BHEIIHEH 3alllUTHl [IEPCOHANBHBIX JAaHHBIX corpyaunkos J1OO
HEOO0X0AMMO COOJIIOAATh PSII MEP:

MOPSIIOK IPHUEMa, YUeTa U KOHTPOJIS IeITEIbHOCTH ITOCETUTENEH;

MOPSIIOK  OXpaHbl TEPPUTOPUH, 3JaHUH U TOMEUIEHUH JOIIKOJBLHOrO0 00pa3oBaTebHOTO
YUPEKACHUS;

TpeOOBaHUs K 3alIUTe UH(YOPMALIUY TPU HHTEPBBIOMPOBAHUU U COOECEIOBAHUSX.

7.7. Bce nuia, cBsi3aHHBIC C TOJyYeHHUEM, 0OpaOOTKOW W 3aIMTON MEPCOHAIBHBIX TAHHBIX,
00s13aHBI TIOJIMKCATh 00513aTEILCTBO O HEPA3TIIANICHUH TIEPCOHATBHBIX JAHHBIX pA0OTHUKOB
JOIIKOJIBHOTO 00pa30BaTeNIbHOTO YUPEKICHUS.

7.8. Kpome wmep 3amuThl MEPCOHAIBHBIX JAHHBIX, YCTAHOBJIEHHBIX 3aKOHOJATEIHCTBOM
Poccuiickoit ®@enepanuy, 3aBeylOMUNd JOUIKOJIBHBIM 00pa30BaTEIbHBIM YUPEXKIECHUEM, a TaKKe
COTPYIHMKM MOTYT BBbIpaOaThIBaTh COBMECTHBIC MEpPHI 3allUTHl TMEPCOHAIBHBIX JaHHBIX
PabOTHHUKOB.

8. IlpaBa u o0s13anHOCTH padoTHUKOB /{00 1o 3amuTe UX NEPCOHATIBHBIX TAHHBIX

8.1. 3akperuieHue npaB pabOTHUKA, PETIIAMEHTUPYIOIIMX 3alIUTy €ro MepPCOHATBHBIX JAHHBIX,
obecrieunBacT COXPaHHOCTH MOJTHOM u TOYHOU nHdopmauu 0 HEM.
8.2. PabOTHUKH JOJDKHBI OBITH O3HAKOMIICHBI IMOJ PACIHMCKY C JOKYMEHTAMH JOLIKOJBHOIO
00pa30BaTEIILHOTO YUPEXKJACHHUS, YCTAHABIMBAIOIINMH MOPSIOK 00pabOTKU MEPCOHATBHBIX JTAHHBIX
paboTHMKOB, a Takke 00 WX mpaBax W  OOA3aHHOCTAX B  JTOM  0OOJacTH.
8.3. PabOTHHMK JOIIKOJHHOTO OOpa30BaTEIBHOIO YUPESKICHHUS OO0A3YeTCs MPEAOCTaBIIATh
MIePCOHAIbHBIC JIaHHBIE, COOTBETCTBYIOIIUE JIEHCTBUTEILHOCTH.
8.4. PaOOTHUK UMEET IIPaBO:

Ha MOJIHYIO HH(OPMAIMIO O CBOMX NEPCOHAIbHBIX JaHHBIX U 00pa0OTKE ATUX JaHHBIX;
cBOOOJIHOTO OecrIaTHOro J0CTyNla K CBOMM IEpPCOHAIbHBIM JIaHHBIM, BKJIIOYas IpPaBO Ha
[OJIydeHHe KOMMUH JI0OOW 3amucH, CoJAepiKalled IMepcoHallbHble JaHHble pabOTHHKA, 3a
UCKJIFOUEHHEM CIIy4aeB, IPEIyCMOTPEHHBIX 3aKOHO1aTeabcTBOM Poccuiickoit denepanuu;

Ha OIpeJieJIeHHEe CBOMX MPEICTaBUTENEH ISl 3aIlUThl CBOUX MEPCOHANBHBIX JAHHBIX;

JOCTyHa K OTHOCALIMMCA K HEMY MEIUIMHCKUM JaHHBIM C TIOMOILBIO MEAUIUHCKOIO
CIELIUAINCTA 110 CBOEMY BBIOODY;

TpeOOBaTh HCKIIOYUTHh WM WCIPABUTh HEBEPHbIE WJIM HEIMOJHBbIE MEpPCOHANbHBIE IAHHBIE, a
TaKXXe JJaHHble, 00pabOTaHHbIE C HApyIIEHHEM TpeOOBaHUIA;

npu oTkasze 3aBenyrouiero JJOY HCKIIOUNTH MM UCHPAaBUThH MEPCOHANIBHBIE JaHHBbIE PAaOOTHHKA
UMeeT NpaBO 3asiBUTh B TNHCbMEHHOH (opMe 3aBenylolleMy O CBOEM HECOIJIaCHM C
COOTBETCTBYIOLIUM 000CHOBAaHHEM TaKOTO HECOTJIACHS;

NEepCOHANIbHBIE JIAaHHBIE OICHOYHOTO XapakTepa paOOTHUK JETCKOro caJa HUMEeT IPaBo
JIOTIOJTHUTD 3asBJICHHEM, BBIPAXKAIOIIUM €0 COOCTBEHHYIO TOUKY 3PEHUS;

TpeOOBaTh U3BEIICHUS 3aBEAYIOIIUM JIETCKUM CaJIOM BCEX JIHII, KOTOPbIM paHee ObLIH COOOIIEHbI
HEBEPHBIE WJIM HEMOJHbIC NePCOHANbHBIE JaHHblEe paOOTHHKA, 000 BCEX MPOU3BEAECHHBIX B HUX
UCKJTIOUEHHSIX, UCTIPABJICHUSX HJIU JIOTIOTHEHUSIX;



oOxanoBaTh B CyJe JIOOBbIC HEMpPAaBOMEpHBIE IACHCTBUU WM OE3CHCTBHUS 3aBEAYIOIIECTO
JOUIKOJIBHBIM 00pa3oBaTeIbHBIM YUPEKICHUEM IpU 00pabOTKe W 3aIIMTE €ro MepPCOHATbHBIX
JTAHHBIX.

8.5. B 1iensax obecrieueHus IOCTOBEPHOCTH MIEPCOHAIBHBIX JaHHBIX pabotHrku 10O 00g3aHbI:

npu oOopMIICHHH Ha PabOTy MPENCTaBIATH JIOCTOBEPHBIC CBEICHHS B TMOPSAIKE U 00BEME,
npeaAyCMOTPCHHOM HACTOAIIHUM IonoxxenueM o 3alIUTC IMEPCOHAJIBHBIX JaHHBIX pa60THI/IKOB
JOO (merckoro caga) u 3akoHoAaTenbCTBOM Poccutickoii denepanmu;

B CJIyd4a€ M3MCHCHUS CBOUX ICPCOHAIBHBIX HTAHHBIX, COO6H_IaTI) 00 3TOM 3aBCAyroneMy JC€TCKUM
cagoMm B Teuenue 10 nHei.

8.6. PabGotHuku crapar 3aBenyromniero JJOO B m3BeCTHOCTh 00 M3MEHEHHMU (paMUIINH, UMEHHU,
OTUECTBA, JIaThl POXKJEHUS, YTO IMOJy4yaeT OTpaX€HHWE B TPYAOBOM KHUKKE HAa OCHOBAaHUU
MIPE/ICTaBICHHBIX JOKYMEHTOB. IIpy HeoOXoauMocTH H3MEHSIOTCS JaHHble 00 o0pa3oBaHUH,
npodeccuu, CHELHaJIbHOCTH, IIPUCBOEHUU HOBOT'O paspsa u mp.

8.7. B nensx 3amMThl YaCTHOM *U3HHU, JUYHOM M ceMEHHOW TailHbl paOOTHUKU HE JIOJIKHBI
OTKa3bIBaThCsl OT CBOEr0 IpaBa Ha OOpabOTKY NEPCOHAIBHBIX JAHHBIX TOJIBKO C MX COIJacus,
ITOCKOJIBKY 3TO MO’KET MOBJI€Yb IPUYMHEHNE MOPAIIBHOTO, MaTEpUAIbHOTO Bpea.

9. OTBETCTBEHHOCTH 32 pa3rjalieHue KOHpuaeHIHaAIbHONH HHGOPMaLlUH, CBA3AHHOM ¢
NEepPCOHANBbHBIMH JaHHBIMH padoTHuKOB /10O

9.1. Ilepconanvnas omeemcmeeHHOCMb - OIHO W3 TIIABHBIX TPEOOBAHWN K OpTraHM3AlUU
(O YHKIIMOHUPOBAHUS CUCTEMBI 3aIIUTHI MEPCOHATBHON HHPOPMAIIUK U 00513aTETTLHOE YCIIOBUE
obecrieueHust 3PPEKTUBHOCTH ITOM CUCTEMBI.

9.2. 3amurta mpaB paOOTHUKA, YCTAHOBICHHBIX 3aKOHOJATEILCTBOM P® wu HacTosmMM
[TonoxxeHnem o 3ammMTe MEPCOHATBHBIX AaHHBIX paboTHHKOB JIOO, OCYIIECTBISETCS CYyAOM B
LesIX TPEeCcedYeHHs HEmpaBOMEPHOTO HCIOJb30BAHUS NEPCOHAIBHBIX JaHHBIX pabOTHHKA,
BOCCTaHOBJICHUS] HAPYIICHHBIX MPaB U BO3MEIICHUSI IPUUMHEHHOTO yiep0a, B TOM YHClie MOpa-
JBHOTO BpeJa.

9.3. Kaxnaplli COTPYIHHMK JOIIKOJIBHOTO OO0Opa30BaTEIBHOTO YYPEKIACHUS, MOJYYAFOIIHH s
paboThl KOH(PUIEHITHAIBHBIN TOKYMEHT, HECET €MHOJIMYHYIO OTBETCTBEHHOCTD 32 COXPAaHHOCTh
HOCHTENS U KOHPHUISHIIUATbHOCTh HH(POPMAIUH.

9.4. Jluna, BUHOBHBIC B HApyLIEHUU HOPM, PETYIHPYIOMIMX MOJIydeHHe, oOpaboTKy U 3allUTy
MEePCOHAIBHBIX JAHHBIX PAOOTHHKA, HECYT AMCUUILIMHAPHYIO, aJMUHUCTPATUBHYIO, I'PaXKIaHCKO-
MPABOBYIO WJIM YrOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (pellepalbHBIMH 3aKOHAMHU
Poccuiickont @enepanun.

9.5. 3a HeucnoJTHEHNE MWW HEeHaJIexKalllee UCIOTHEeHnEe Pa0OTHUKOM 10 €r0 BUHE BO3JIO’KEHHBIX
Ha Hero oOs3aHHOCTEW MO COOJIOACHHUIO YCTAHOBJIEHHOTO IMOPSJIKa pabdOThl CO CBEICHUSMU
KoH(puaeHManpHoro Xapakrtepa 3aBeaytomuii JJOO BopaBe NpPUMEHSATh MPETYCMOTPEHHBIE
TpynoBbIM KO/IEKCOM AMCUUILIUHAPHBIE B3BICKAHMUS.

9.6. JlomKHOCTHBIE NUIA, B O0S3aHHOCTh KOTOPBIX BXOIHUT BEACHUE IMEPCOHATBHBIX JTAHHBIX
COTpYIOHHKA, 00s3aHBI 00ECIEeYUTh KaKIOMY BO3MOKHOCTh O3HAKOMJIGHHSI C JTOKyMEHTaMU U
MaTepuagaMi, HEMOCPEACTBEHHO 3aTparvBalOIIMMU €ro MpaBa MU CBOOOMBI, €CIM HMHOE He
MpeIyCMOTPEHO 3aKOHOM. HempaBoMepHBI OTKa3 B MPEAOCTaBICHUU COOpaHHBIX B
YCTaHOBJICHHOM TIOpSAIKE JOKYMEHTOB, IJIMOO HECBOEBPEMEHHOE TPEJOCTaBICHHE TaKHUX
JOKYMEHTOB WJIM WHOW uWHMOpManud B CiIydasX, MPEJyCMOTPEHHBIX 3aKOHOM, OO
MPEIOCTABJICHUE HEMOJNHOW WM 3aBEJOMO JIOKHOW HWH(OpMAaIMU - BIEYET HaJIOXKEHHE Ha
JOJKHOCTHBIX JIMIl aJMUHHUCTpaTUBHOTO mTpada B pasmepe, ompenensiemoMm Komekcom 00
aMUHUCTPATUBHBIX MPABOHAPYIICHUSX.

9.7. B coorBercTBUM € ['pakJaHCKUM KOJEKCOM JIMIA, HE3aKOHHBIMU METOJaMU MOJIyYHBILIHE
UH(OPMAIIHIO, COCTABIAIONIYIO CTYKEOHYI0 TaltHy, 00513aHbI BO3MECTUTh TIPUYUHEHHBIE YOBITKH,
MIpUYeM Takas e 00s13aHHOCTh BO3JIaraeTcsi U Ha pabOTHUKOB.

9.8. YromnoBHas OTBETCTBEHHOCTh 3a HAPYIICHHE HEMPUKOCHOBEHHOCTH YAaCTHOW KU3HU (B TOM
YyCclie HE3aKOHHOE COOMpaHWe WM PacHpOCTpaHEHUE CBEICHUH O YacTHOW JKHU3HH JIMIIA,



COCTABJISIOLIETO €T0 JIMYHYIO HIIM CEMEHHYIO TaiiHy, 0e3 ero coriacus), HepaBOMEPHBINA JTOCTYH K
OXpaHseMON 3aKOHOM KOMITBIOTEpHOW HMH(OpMaIK, HENpPaBOMEPHBIH OTKa3 B IMPEIOCTaBICHUHU
COOpaHHBIX B YCTAaHOBJICHHOM TOPSAJKE TOKYMEHTOB M CBEICHHH (€CIM 3TH JESSHHUS NPUYHHHUIN
BpeJ IpaBaM M 3aKOHHBIM MHTEpECaM I'pa’kJaH), COBEPIICHHBIE JUIIOM C MCIOJIb30BAaHUEM CBOEIO
CIIy’)KeOHOTO TOJIOKEHHMsS Haka3blBaeTcsa mTpadoM, JuOO JIMIIEHHEM I[IpaBa 3aHUMAaTh
OTIpe/IeNIeHHbIC JIOJDKHOCTU WM 3aHMMATBHCS OINPENCNICHHOW JNeSTeTbHOCTBIO, JINOO apecToM B
cootBercTBuU ¢ YK Poccuniickoii @enepannm.

9.9. HenpaBoMepHOCTb JEATENbHOCTH OPraHOB TOCYJAapCTBEHHON BJIAacTU M OpraHu3aluil 1o
cOOpY ¥ UCTIOIB30BAHUIO MIEPCOHANBHBIX TAHHBIX MOYKET OBITh YCTAHOBJICHA B CYIE€OHOM TOPSIIIKE.

10. 3aka04YnTebHbIC OJI0KEHU

10.1. Hacrosimee Ilonoxenue o 3ammre U 0OpabOTKE MEPCOHAIBHBIX JAaHHBIX PaOOTHUKOB
SIBJISIETCS JIOKAIbHBIM HOpMaTUBHBIM akToM JIOO, npunumaercs Ha O6meM coOpanuu pabOTHUKOB
Opranu3zanuu u yrBepkaaercs: (Jinbo BBOJIUTCS B AeHCTBUE) MTpuKa3oM 3aBenyromiero JOO0.

10.2. Bce u3MeHeHUs U JOINOJIHEHHUS, BHOCUMbIe B Hactosuiee llonoxkenue, odopmisitores B
MMCBMEHHOM (popMe B COOTBETCTBHMHM JIEHCTBYIOIIUM 3aKOHO1aTesibeTBOM Poccuiickoit denepanuu.

10.3. TlosokeHHe TPUHUMAETCA HA HEONPENEICHHbIA CPOK. VI3MEeHEeHHs W JIONMOJHEHUs K
[Tonoxennro mnpuHUMAKOTCS B TopsAnke, npexycmoTpeHHoM 1.10.1. Hactosimmero Ilosoxenus.

10.4. Tlocne mpunsitust [lonoxkeHus (MIu U3MEHEHMH W JIOTIOJHEHUH OTIENIBbHBIX MYHKTOB M
pa3aesioB) B HOBOM peJaKIMy IpeablIylias peJakius aBTOMAaTUYECKH YTPauyuBaeT CHUITY.
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